
Supplier Self Registration
1. You have received an email from a 

Redpath representative to register 
as a supplier, click the link provided 
in the email to access the Oracle 
Self Registration.

2. Follow the 8 steps outlined in the 
registration process.

3. Have a PDF copy of your void 
cheque or Direct Deposit form from 
your bank to attach which 
absolutely required for supplier 
approval so we may set up EFT 
payments for you. Select the + 
symbol beside Attachments and 
either click Choose File to search 
for your document or drag and drop 
it onto the Choose File button. Click 
OK.
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Provide the Company Details 
4. Enter all the mandatory fields 

marked with an asterisk (*).
5. Select your Tax Organization type 

from the drop-down list.
6. Select a Supplier Type from the 

drop- down list and include your 
website address, if applicable.

7. Complete the tax section (as 
applicable for your Tax Country).

8. Enter the Contact Information 
fields:

 First Name 
 Last Name 
 Email 
 Confirm Email
9. Click Next or Save for Later (you 

will receive an email with a link to 
log back on to complete the 
registration.
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Contacts
10.You have one contact created from 

the Company Details section, but 
you can edit (pencil icon), add (+ 
icon), or delete (X icon) in the 
Contacts section.

11.Modify the contact details as 
required. Only Administrative 
contacts have the authority to 
modify the profile, but all contacts 
should have a user account.

12.Select the role(s) appropriate for 
the contact (all roles are assigned 
as the default set up). You can 
remove roles or Select and Add 
from the list, as required. Click 
Next.
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Addresses
13.You must create at least one 

address with a descriptive Address 
Name (Head Office or Warehouse, 
etc) and complete all fields with an 
* asterisk. If you have a Head office 
and multiple locations, set each up 
accordingly.

14.Assign each address a purpose for 
Ordering, Remit to, or RFQ or 
Bidding, as appropriate. Single 
address suppliers should have all 3 
purposes checked.

15.Select and add your Address 
Contacts from the list entered in 
Contacts and click OK. Click Next.
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Business Classifications
16.This field is only applicable to 

Aboriginal Owned so if you qualify 
select + and select that 
classification.

17. If you are not Aboriginally owned 
check mark None of the 
classifications are applicable.
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Reading a VOID Cheque



Bank Accounts
18.Select + Create to access Create 

Bank Account.
19. Input the bank fields

a. Enter the following fields marked 
Country – enter the country where 
the bank is located

b. Bank Name – begin typing the 
name and a list should appear to 
select (if not, click search, 
advanced, change Bank Code to 
“contains” and enter the Financial 
Institution number from your void 
cheque

c. Branch – same process as Bank 
Name but use the Transit Number 
in your search

d. Account number – enter only the 
digits of your account number. 
Click OK.

20. Your entered account should appear on 
the list.  Click Next or Save for Later.
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Products and Services

Redpath is not currently utilizing this function of 
the Oracle platform. Entering this information is 
completely optional and not required for 
Supplier Registration. Use the + icon to add 
your information, as you so choose.

Click Next.



Questionnaire
21.There are 8 questions requiring 

your response to process your 
registration.  These questions 
relate to compliance and your 
company’s attention to modern 
slavery.  Once you have responded 
to all 8 questions click Next.
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FINAL REVIEW
22.Review all the entered details and if 

editing is required, click the 
associated section at the top, make 
the necessary changes and return 
to the Review section.  If all entries 
are accurate, click Register.

Your Supplier Registration request is 
complete and submitted for approval.

Redpath will validate the tax and 
banking entries and complete the final 
steps of your supplier profile set up.

23.Once approved you will receive a 
notification email, and the Users 
will be notified to access Oracle to 
create their passwords.

Welcome to Redpath’s Oracle Supplier 
Portal!
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